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QUICK REFERENCE GUIDE

Step 1: Open Email Invitation Hh+ableau

. . . . Joseph Johnson (jjchnson@juvenilecompact.org)
Open the ema || |nV|tat|On from no- shared the workbook "UNITY Pending QPR Report " with you.
reply@tab|eaU.COm. Joseph Johnson says:

Custom Message

Click on “Go to Workbook.” This will log
you into your Tableau “Favorites” page. —~
L)

User Specific View

— =

Step 2: Click “Shared with Me” in Tableau

Click the shared workbook FOLDER icon associated with the Pending QPR Report.

This will open all 6 worksheets in the workbook:

1) Pending QPR_RS, 2) Pending QPR_SS, 3) Pending QPR_RS_US Map, 4) Pending
QPR_SS_US Map, 5) Pending QPR_National Map, 6) Pending QPR_RS_Zip Code
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Step 3: Click the STAR on the Pending QPR_RS Worksheet

This will add this workbook/worksheet report to your favorites. Next, click
“Favorites” in the navigation. This will open your Favorites and present the Pending

QPR_RS report.
» @

Step 4: Click the shared workbook FOLDER icon associated with

the Pending QPR_RS report
This will open your 6 worksheets with the Pending QPR_RS as sheet (tab) 1.
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Step 5: Configure 5 of the 6 reports and save your settings

Pending QPR +/- 90 Day Performance Metric:
1. Click on the “Pending QPR_RS” worksheet — Tab 1.
2. In the “Receiving State” column, deselect “All” and select your state only.

<— Explore / UNITY - Master Role / Pending QPR Report (Joe Auditing) / Pending QPR

Pending QPR_RS__US Map | Pending QPR_SS__US Map | Pending QPR__National Map | Pending QPR__RS_ Zip Code

q Pending QPR +/- 90 Day Performance Metric (@
90 Calendar Day QPR Arkansas
Case# Last Name First Name SendingSt.. ReceivingState Assigned Person Role  Assigned Zone Current QPR Due .. +/- Performance Metric Colorado
CAR210610-002-RB210610-01 Arkansas  Nebraska Melissa Feighner JPS District 1 11/07/2021 67 | Georgia
€C0210727-004-TH210726-02 Colorado  Nebraska Secelia Koch JPS  District9 11/14/2021 60 | lovia
CWY210623-005-PP210623-01 Wyoming  Nebraska Sherri Bayless JPO  District 12 11/25/2021 49 | Kansas
C1A210218-001-CW060410-01 lowa Nebraska Crystal Hestekind ~ JPS  District 7 12/08/2021 36 | Ohio
CKS210215-001-AB020529-01 Kansas Nebraska Secelia Koch JPS  Districtd 12/08/2021 36 | Washington
C1A201028-001-JKO50507-01 lowa Nebraska Abby Frank JPS  District 2 12/26/2021 I 1= | Wyoming
C1A201124-002-AA051207-01 lowa Nebraska secelia Koch JPS  District 12/28/2021 I 16 |
CGA200122-001-AT010218-01 Georgia Nebraska 12/29/2021 I 1 2 '—ﬁ
CWA210629-002-CG210629-01 Washington Nebraska Garrett Gardner JPO District 12 01/02/2022 I 11 I Tl
COH210701-002-AB210625-01 ohio Nebraska Darci Poland JPS  District4) 01/03/2022 I 10 |so (:‘;:;:
lovia
Kansas
Minnesota
Mississippi
L Missouri
Receiving State Receiving State Receiving State =P Dhiebrasia

Nevada

(Al — (Al I (Al)

North Dakota

California California California Do
Colorado Colorado Colorade
lowa lowsa lowa

Kansas Kanszas Kansas
Minnesota Minnezota Minnesota
Mississippi Mississippi Mississippi
Missouri Missouri Missouri
Mebraska Mebrazka * MNebraska
MNevada Mevada MNevada

MNew York Mew Yark Mew York
Morth Dakota Morth Dakota North Dakota
Oklahoma Oklahoma Oklahoma
Utah Utah Utah
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Pending QPRs due to Sending State:
1. Click on the “Pending QPR_SS” worksheet — Tab 2.
2. Inthe “Sending State” column, deselect “All” and select your state only.

Pending QPR

Pending QPR_|

Pending QPRs Due To Sending State

w: Original

90 Calendar Day QPR

Arkansas

Case# Last Name First Name Sending St.. Receiving State Current QPR Due... J- Performance Metric

CNE201110-001-JL021204-01 Nebraska Minnesota 10/07/2021 o8

CNE210617-003-ES210617-01 Nebraska  Kansas 10/20/2021 5

CNE191209-001-TE030626-01 Nebraska  New York 10/24/2021 81 (,&II:]
CNE210322-001-BM050624-01 Nebraska  Utah 10/31/2021 74

CNE210111-001-BG050712-01 Mebraska NorthDakota  11/10/2021 64 Arkansas
CNE210730-002-MW210730-01 Nebraska Nevada 11/14/2021 60

CNE210503-001-DE061216-01 Nebraska  Missouri 11/16/2021 58 Caolorado
CNE210506-001-J1090123-01 Nebraska lowa 11/28/2021 a6 )
CNE210722-002-AM210722-01 Nebraska California 11/28/2021 a5 Georgia
CNE210722-001-11210722-01 Mebraska Colorado 12/06/2021 38

CNE210820-001-TH210820-01 Nebraska Nevada 12/08/2021 36 lowa
CNE210209-001-AC070412-01 Mebraska Oklahoma 12/12/2021 32 K
CNE201006-001-JF030805-01 Nebraska lowa 12/14/2021 20 ansas
CNE201028-001-06051107-01 Nebrasks  Colorsdo 12/14/2021 30 * Nebraska
CNE201119-001-KS040928-01 Mebraska  Mississippi 12/22/2021

CNE210617-004-DJ210617-01 Nebraska Colorade 12/22/2021 Ohic
CNE200813-001-DL040423-01 Mebraska Colorado 12/28/2021

CNE210815-003-HC210819-01 Nebraska Kansas 12/28/2021 Washington
CNE210415-001-JP030322-01 Nebraska lowa 12/30/2021

CNE201020-001-B5061215-01 Nebraska Colorado 01/05/2022 Wyoming
CNE210902-001-Bv210901-01 Nebraska  Minnesota 01/05/2022

CNE210816-004-KR210816-01 Mebraska  Missouri 01/08/2022

CNE210827-001-IR210827-01 Nebraska California 01/09/2022 Receiving State
CNE210826-001-DS210826-01 Nebraska  lowa 01/11/2022 20

)]
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# of Pending QPR Cases “Due To” Sending States:
1. Click on the “Pending QPR_RS_US Map” worksheet —Tab 3.
2. In the “Receiving State” column, deselect “All” and select your state only.

£~ Explore / UNITY - Master Role / Pending QPR Report (Joe Auditing) / Pending QPR_RS_USMap 3¢

3 p,

B pause "[i] View Original 2] Metrics
Pending QPR_SS_US Map | Pending QPR_National Map | Pending QPR_RS_Zip Code
T 1 # of Pending QPR Cases ”Due To” Sending States 2 Recelving State

4 Undo & Revert £
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# of Pending QPR Cases “Due From” Receiving State to SS:
1. Click on the “Pending QPR_SS_US Map” worksheet — Tab 4.
2. Inthe “Sending State” column, deselect “All” and select your state only.

¢~ Explore / UNITY Reports / Pending QPR Report / Pending OPR_SS_USMap ¥y © Data Sources
& Undo |& Revert [ Refresh

2 e *[lI] View: Pending QPRs Metrics
Pending QPR__RS | Pending QPR__SS | Pending QPR__RS__US Map | Pending QPR__SS__US Map | Pending QPR__National Map | Pending QPR__RS__Zip Code

# of Pending QTCases "Due From” Receiving State to SS 2 3
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RS Pending QPR Cases by Zip Code:
1. Click on the “Pending QPR_RS_Zip Code” worksheet —Tab 6.
2. In the “Receiving State” column, deselect “All” and select your state only.

£~ Explore / UNITY - Master Role / Pending QPR Report (Joe Auditing) / Pending QPR_RS_ ZipCode  Y¥

& o [ Revert (3

Pending QPR__RS | Pending QPR__

- . Receiving Stat:
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Step 6: Save your report configuration settings
1. Click back to the first report tab: Pending QPR_RS.
2. Select “View Original” in the navigation menu. This will open the “Save

Custom View” window.
3. Name the view “Pending QPR Report.”
4. Check the checkbox to “Make it my default.”
5. Click the SAVE button.

Pending QPR +/- 90 Day Performance Metric View original -‘

Colorado
Georgia
-

Case # LastName First Name Sending St.. Receiving State Assigned Person Role  Assigned Zone Current QPR Due ..
CAR210610-002-RB210610-01 Arkansas  Mebraska Melissa Feighne JPs District 1 11/07/2021
7 04-TH210726-02 Colorado Nebraska Secglintensh e Pt Traians 60

Wyoming  MNebraska Shey  Custom Views X 49
CW060410-01 lowa Nebraska Crys 36
CKS210215-001-AB020529-01 Kansas Nebraska Sece Save Custom View 36 fashington
CIA201028-001-JK050507-01 lowa Nebraska Abby I 1: \iyoming
C1A201124-002-AA051207-01 Jowa Nebraska Secd Name this view I 15 )
CGA200122-001-AT010218-01 Georgia  Nebraska Pending QPR Report . s RE(EI':;":Q State
CWA210629-002-CG210629-01 Washingten Nebraska Garr Make it my default I 11 (ah‘!mia
COH210701-002-AB210625-01 Ohio Nebraska Dar¢ I 10 90 Colorscn
Kan
My Views Min
Mis:
Missouri
Nebraska
Hothis vet Nevada
Mew York
Morth Dakota
) Oklahoma
Other Views Utah
| Custom Views *
i [ Original (default) UNITY Reports
1

Save Custom View

Name this view

Pending QPR Report

| Make it my default
|

My Views

m Pending QPR Report (default)

Other Views

Original Reports

i Manage Views —»
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Tableau Navigation & Functions

Navigation Breadcrumbs: Click on links to exit to the main Tableau navigation

'— Explore / UNITY - Master Role / Pending QPR Report (Joe Auditing) / Pending QPR__RS *

. . . . ' Bl Srras
Full Screen: Click “Full Screen” to view the report in full screen view. [, Full Screen

Download: Click “Download” to select 1 of 5 download options to your 7 o
download folder.

ownload

Download .

Select your file format

| Image |
| Data |
Subscribe X
| Crosstab |
Include
This View v | PDF |
[] Den'tsend if view is empty | PowerPoint |
Format
PDF A
Paper Size Orientation
Letter - Landscape v
Subject

Pending QPR__RS

Subscribe: Click “Subscribe” to have the

Message (Optional)

Add 3 custom message report auto-emailed to your inbox on a
defined schedule. Review all windows

Schedule . . .

~ 1lday aweek, at 03:00 Settlngs When Conflgurlng.

— _ Recommendation: Set the “At” time for

epeats

Wesky v | _osoo v 3:00 AM or early morning)

On

Su M T w Th F Sa

(UTC-07:00) Canada/Mountain






