Tableau Report Access & Configuration

Report: UNITY User Access Report

Quick Reference Guide

UNITY User Access Report: Provides key UNITY user account access
information for your operational review.

Open Email Invitation from no-reply@tableau.com

Click on “Go to Workbook”

This will log you into your Tableau “Favorites” page
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Joseph Johnson (jjohnson@juvenilecompact.org)
shared the workbook "UNITY User Access Report
(Approved)" with you.
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1 Click on “Shared with Me” , Once logged in Tableau

2 Click on the Shared workbook “Folder Icon” associated with the
“UNITY User Access Log”

This will open all 2 worksheets of the UNITY User Access Log workbook

= UNITY User Access Log
= UNITY User Access Statistics
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1 Click on the “Star” of the “UNITY Access Log” worksheet.

This will set this workbook & worksheet report to your favorites

2 Click on “Favorites” in the Navigation

This will open your “Favorites” & present your “UNITY Access Log”
worksheet in favorites
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Click on the Shared workbook “Folder Icon” associated with the “UNITY Access
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Log

This will open your 2 worksheets with the “UNITY Access Log” as worksheet 1
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UNITY User Access Log
UNITY User Access Statistics

@ Home
ji\g Favorites
@ Recents

Do
o

a
(=]

o

Shared with Me

Collections

Explore

Lastn., =
Abernathy
Ablodun
Aguilar
Akis

Allen-Harris
Almaraz
Altamirano
Anderson

Anguiano
Apponey
Araiza
Arenas
Arevalo
Arguelles
Arno

Favorites

Drag and drop items in grid view to reorder your favorites. Access your custom order using the Sort By mi

Select All

(Tab 1)
(Tab 2)

Q Search for views, metrics, workbooks, and more

UNITY User Access Log

Y- Master Role / UNITY Us

First Name
William
Melissa
Salome
Russell
Shonda
Jaclyn
Johanna
Rosa
Bridgette
Jennifer
John
Jaime
Kirsten
Amparo
Francisco
Maria
Juan
Marcie

&8

UNITY User Access Log | UNITY User Access Statistics

user Role
PO
PO
PO
PO
PO
PO
PO
PO
aps
PO
PO
PO
I
PO
PS
PO
PO
ps

2 P
Refresh [ Pause

Suparuision Type
Probation
Probation
Probation
Probation
Probation
Probation
Probation
Probation
Probation
Probation
Probation
Probation
Probation
Probation
Probation
Probation
Probation
Probation

User Type
Active User
Active User
Active User
Active User
Active Usar
Active User
Active User
Active User
Active User
Active User
Active User
Active user
Active User
Active User
Active User
Active User
Active user
Active User

[ View: Orginal
UNITY User Access Log
Email zone County
Probat.. Lake County
melissa. Cook Gounty
I ba.,
Russell Akis@ Cook €
shond. gov  CookC: ba.. Cook County
jaclyn.allen@cookeountyil.gov  Cook County - Proba.. Cook County
johanna. g.. ook County y
ros: Cook County - Proba..
bridgette. Cook G :
janderson@fordcounty.illinois.gov 11th Circuit-Ford -.. Ford County
Joh a Cook C .
jaime. iLgov Cook County y
kappeneyi@bandcountyprabation.. Bond County - Proba.. Bond County
s ilgov Cook G .
francisco.arenasi@cookcountyil.g.. Cook County - Proba.. Cook County
i ook County .. CookCounty
i ook County - Proba..
mak@carroll-county.net Carroll County - Prob.. Carroll County

Content Type:  All

Metics (2} Subecrbe

Last Login Da..
09/15/2021
10/03/2021
08/24/2021
07/16/2021
07/15/2021

05/25/2021

08/10/2021
07/26/2021
10/z1/2021
10/18/2021
05/18/2021
09/23/2021

0s/22/2021
08/24/2021
10/21/2021

O
(D

User Specific View

Pending QPR__RS

Email Notificati.. Email Verifi..

on
on
on
on
on
on
on
on

Yes
Yes
Yes
Mo
Yes
Mo
Yes
No
Yes
Yes
Yes
No
Yes
Yes
No
Mo
Yes
Yes

@ Share C) Downlosd ] Full Srer

Account Lock.. Last

No
No
No
No
No
Yes
No
No

091
08/
07/
(/2]
07z
05/1
08/
0571
o081
(L]
03/t
1041
051
o7z
05/1
05/2
[
1042

v SortBy: Cu



Report Key Information & Operational Tips

UNITY User Access Log

1 Click on the “UNITY User Access Log” worksheet Tab 1

2 Viewing Options
= Use the 5 Filter Options
= From within the report, you can “Sort” the “Last Name” column

o For more sortable columns & filters download the report to excel.
= See next page for download process
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UNITY User Access Log — Download to Excel
Click on the “UNITY User Access Log” worksheet Tab 1

1 Click on “Download”

2 Click on “Crosstab”

3 Click on the report and select “ Exce
4 Click on Save
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From your “Download Folder” Double Click on the report to open

Once in Excel, you can apply Filters and Sorts to all report columns
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UNITY User Access Statistics

Click on the “UNITY User Access Statistics” worksheet Tab-2

This report only shows the core login metrics.
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UNITY User Access Log [ UNITY User Access Statistics |

User Access Statistics

State # of Successful Logins Total Active Users  Login %
lllincis 442 540 82 |
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Save Your Report Configuration Settings

1 Click back on the 1%t Report Tab “UNITY User Access Log”

2 Click “View Original” in the navigation menu

This will open the “Save Custom View” window. In the window

3 Name this view “UNITY User Access Filter Setting”

4 “Check Mark”

“Make it my default”

5 Click on “Save”
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