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Check with your local IT department to ensure access to:
= Domain: tableau.com
=  URL: https://sso.online.tableau.com/public/idp/SSO

Step 1: Open Email Invitation 4i+ableau

Open the email invitation from Joseph Johnson has invited you to join the Tableau site,
. . UNITY.
reghelp@onlinemail.tableau.com

Interact with data to inform your decisions.

Click “Join Now.”

Customize data visualizations to answer your questions.

This will direct you to the Tableau
- Share discoveries to put data at the center of your

|Og II’] page ! conversations.

Copyright & 2021 Tableau Software. All Rights Reserved.
Read our

Step 2: Create Your Account Hhtableay

Enter your first and last name and create Create Your Account
a password. Passwords must be a R

minimum of 8 characters, have at least Erer YourNams

one uppercase letter, one lowercase o

letter, one number, and one special e P

character. Best Practice: Set your
Tableau password to mirror your UNITY
password. Then, click “Let’s Go.”



https://sso.online.tableau.com/public/idp/SSO
mailto:reghelp@onlinemail.tableau.com
https://prod-useast-b.online.tableau.com/#/site/unity/home
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Step 3: Remove Landing Image
Remove the image by clicking the “X” in the top right corner.

Remove
Landing Image

Home

Create Workbook | Upload Workbook

EQ Collections Favorites and Recents
Bd Collections

Step 4: Set up your Landing Page
1. Click “Favorites” in the left navigation pane.
Click on the blue icon with your initials in the top right.
When the dropdown menu appears, click “Make This My Start Page.”
You have now set your log in landing page to your favorite reports.

2.
3.
4.

Favorites

Drag and drop items in grid view to reorder your favorites. Access your custom order using the Sort By menu

o o My Content
ol ! e My Account Settings
PR - -
- L Make This My Start Page
Sign Out
B3 collections You don't have any favorites
i3] To find content easily. add it to your favorites.
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Step 5: Log Out of Tableau

Click the blue icon with your initials in the top right.
When the dropdown menu appears, click “Sign Out.”

ﬁ,’k_‘ Favorites

Step 6: Email Confirmation

You will receive an email from Tableau letting you know you were successful. The
next time you log in, the site will open to your “Favorites” page.

You've Successfully Joined Tableau Online (Extemal Inbox x

I
+
d¢tableau

You've joined UNITY

Check out our video tutorials.
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Accessing Tableau from UNITY
1. Loginto UNITY.
2. Click “Reports” in the left navigation pane.
3. Click “Dashboard,” located directly below “Reports.”

Note: All ICJO Admin roles will see this in the UNITY navigation pane, but only
licensed ICJOs will be able to log into Tableau.
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